
GUIDELINES 
FOR THE PRODUCTION OF ROYAL SIGNALS ASSOCIATION BRANCH RULES 
INTRODUCTION
1. The Royal Signals Association is established as a charity. It’s members are individuals who are or were Signallers but they can also belong to local groups known as RSA Branches. These are independent from the Association and exist primarily to promote comradeship between Signallers. 
2. In response to a request to do so, HQ R SIGNALS has produced some guidelines to give branches an idea of the sort of things they should consider if they produce their own rules. These are not exhaustive and are intended purely as an aid:
GUIDELINES
3.
The following are the areas which branches might wish to include in their rules depending on their own local requirements and the structure they wish to adopt. 

a.
Name of Branch: This would simply be a clause defining the name of the branch. Branches usually carry a title associated with their geographical location, e.g., “The Southport and District Branch”.  The name should be carefully considered to ensure that a wider audience is captured; simply saying ‘The Southport Branch’ may stop those in the wider area from joining.
b.
Locality Covered: It might be appropriate for a branch to include a statement of where members normally come from in geographic terms (post code or areas of a city). It is also possible that members from outside those areas but with a particular link to the branch may wish to attend events and this could also be mentioned”.
c.
Objectives and Purposes of the Branch: Branches might wish to list their objectives in their rules and, if so, we suggest that they adopt the following
:
(1)  To promote social interaction and activities amongst members of the Club and foster comradeship and morale.
(2)  To maintain their mutual interest in matters pertaining to the Royal Corps of Signals and communicate it to the members of the Branch.
(3)  To co-ordinate participation in activities organised by the Central Committee of the Royal Signals Association (“the Association”) for and on behalf of members of the Association.

(4)  When invited to do so, to nominate an area representative who may be appointed to be a member of the Central Committee of the Association.

(5) To maintain contact with members of the Association who live in the locality and assist the Central Committee to maintain its records and promote the welfare of members of the Association.
d.
Membership. Eligibility for RSA Membership is defined in the RSA Rules, which are published online (www.royalsignals.org). If branches have any specific procedures beyond this (e.g. any local rulings on associate members) then these could be included. They could also include their local procedures for nominating members for RSA Honour and Associate Life membership.
d.
Governance/Constitution. Branches will probably want to include a description of their branch committee structure and their procedures for election of Branch Officials.
e.
Branch Accounts (as applicable). Branches may wish to define their treasurer’s responsibilities and what financial delegations he/she might have as well as procedures for the handling of branch funds and reporting to the members.
f.
Branch Meetings and Events: Branches might wish to include their procedures for the following:
(1) Arrangements for general and extraordinary meetings, eligibility to vote and numbers necessary to form a quorum. Voting process and what constitutes a majority vote.
(2) Procedures for changing branch rules.

(3) Procedures for organising events.

g.
Branch Records: Branches might wish to list their procedures for the collection and handling of personal data on their branch members. They might also wish to include mention of the handling of Association membership details in accordance with the data protection memorandum of understanding with HQ R SIGNALS. 
h.
Assistance to Signallers in Need: It is recommended that anyone thought to be a signaller in need should be referred to SSAFA or the RBL or to the RSC Grants Co-ordinator in HQ R SIGNALS and branches might wish to state this in their rules. Branches might also wish to include local approaches to visiting members in hospital/confined at home through illness/disability and for attendance at funerals.
i.
Dissolution of Branch: Branches should probably include their process for dissolving the branch, including eligibility to vote. They might also consider donating any remaining funds to the RSC.
CONCLUSION
4.
Each branch will have their own requirements so there will be areas which are not covered in this document, but which branches might wish to include – there is nothing stopping this although it is recommended that branches focus on their own local procedures rather than duplication of the RSA Rules. 
� Note: The RSA has been advised that the activities of branches are unlikely to be charitable and that, unlike the RSA itself, branches do not fulfil charitable purposes.  Adopting these suggested objects (which are not expressed in charitable form) will ensure that branches do not inadvertently adopt charitable purposes which would give rise to a need to register with the Charity Commission if the annual income exceeds £5,000
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